SESSION PLANS









Session  plans should identify the planning  of the session and should include:

Aim/s – the overall purpose or purposes of the session

For example, “To improve learners’ understanding of basic First Aid”

Learning Objectives – should show the steps to be undertaken to achieve the aim.  Objectives should:

· Answer the question “By the end of the session learners  will be able to …..”

· Specify what learners  will know how to, or be able to.
· Use verbs such as List, State, Describe, Calculate, Discriminate, Measure, Identify, Cut, Colour, Set out, Prepare, Make
· Avoid phrases such as Understand About, Appreciate, Gain a Thorough Grasp Of, Become Familiar With  - – as these are not specific enough to let you and your learners know when they have achieved the outcome. 

· There should be a clear link between the session learning objectives and the  learning objectives in the Scheme of Work.

The plan should also show: 

Section Timings:  the timing of each section of the session should be shown, indicating  approximately how long in minutes it will last.

Identify tutor activities:  see the Teaching and Learning Activities checklist  –this is not an exhaustive list so please add as appropriate. 

Identify learners’ activities:  see the Teaching and Learning Activities checklist  –this is not an exhaustive list so please add as appropriate.

Identify assessment activities:  see Assessment Methods checklist - this is not an exhaustive list so please add as appropriate.

Identify teaching resources and learning aids:  see resources checklist - this is not an exhaustive list so please add as appropriate.  The plan should show for each section, what video / DVD, audio tape / CD, OHPs, CDs for computer use, PowerPoint presentation slides, graphs, charts, pictorial and other graphic material and handouts, will be used.

Skills for Life:  you will also need to identify on your session plan what  Skills for Life (ie Literacy, Numeracy, Language (ESOL), ICT) your learners will be utilising within the session.

Differentiation:  you will need to think how individual learners will participate in each part of the session and plan a range of alternative activities that meet the needs of all your learners .

Evaluation:  the plan allows space for you to reflect on the session and make notes on what went well, what changes you would make next time, what impact the lesson will have on your plans for the next session and what follow up activities are appropriate.

Your session plans should be sufficiently detailed to enable any suitably qualified tutor to understand what key components are to be covered in the section and the methods that would be used.

Examples of Assessment Methods
	Question and Answer                                          

	Structured written task                                     

	Quiz

	Sequencing exercise/ gap filling exercise/ error spotting exercise 

	Case study 

	Individual learner review                                           

	Group presentation/discussion                

	Individual presentation

	Peer Assessment

	Observation of skills                                                 

	Other-please specify                                                


Examples of Teaching and Learning Activities
	Whole class teaching                                                

	Working in pairs / small groups                                                                                    

	Role–playing exercise 

	Discussion                                                                 

	Presentation

	Practical exercises/ practical demonstrations             

	Case studies 


Resources
	Books/handouts/materials/artefacts 

	Whiteboard/Flip chart                                                 

	OHP

	Video

	Computer/internet access

	Audio tapes

	PowerPoint

	Students themselves

	Guest speakers
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	Session plan (page 1)

	Course:    Literacy                                                      Date:                                    Day/Time:                                Session No:

	Topic/s:  Double negatives ; correcting common errors ; use of adjectives in descriptive text ; writing persuasive text 

	Learning objectives:

	· Proof read a document and show awareness of common mistakes 

·  recognise a double negative and correct it

· use interesting and varied adjectives and understand the need for these to add interest in descriptive text

· identify a persuasive text

· write a persuasive text

	Skills for Life (ie Literacy, Numeracy, Language (ESOL), ICT) required by students during the session:



	Time
	Content
	Tutor activity
	Student activity 
	Resources
	Assessment methods

	9.00-9.10 


	
	Recap on previous week’s outcomes

Write this week’s outcomes on flipchart
	Listening/responding to questions 

Reading/listening


	Flip chart


	Q and A 



	9.10-30


	Double negatives
	Exposition on double negatives. Give examples

Organise into groups ; explain task ; organise feedback to whole class; give out answer sheet to all learners 


	Listening /asking questions

Discussion in groups and feedback to whole class. Listening to

answers and  commentin
	Handout to check and correct errors

 Answer sheet
	Group feedback;  to check all learners confident of rules;

Confirm through individual answer sheets

From pair feedback

	9.30-9.55


	Proof reading
	Explain task; 

Help individuals and pairs/ Go through taking answers from pairs

Answer questions

Give out corrected version 

Hand out corrected version
	Learners work on own ; then compare with partner


	Version with errors and 

corrected version

Dictionaries
	

	And so on …..
	
	
	
	
	


	Individual needs:  

JB will need large print version of handouts;  AB is likely to finish persuasive text early – prepare extension exercise;   CN – will need help with vocabulary in descriptive text exercise –make sure she has dictionary


	Session Evaluation:

	Class:                                                                                               Date:

	How did it go? How do I know? (learner feedback, colleagues, informal conversations, group atmosphere etc.)



	What would I do differently next time?



	What do I need to go over again? (and, when?)



	What follow-up work do I need to plan?



	Any follow-up activity?
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