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SCHEME OF WORK

What is a Scheme of Work?

A Scheme of Work is a week-by-week schedule of what you will teach and your learners learn. It helps you to:

· Work out from the course outcomes what the course content will be 

· Decide the right order in which to teach the course content

· Turn this onto a week by week programme of work

· Make sure that the lessons link to the previous week’s learning so that learners have a sense of where they are going

· Help you to identify the learning outcomes for each sessions and how you will teach the session

What does a Scheme of Work include?

· Knowledge of subject information - that will be covered in the course eg  

· Skills that learners need to apply their knowledge and produce the work they came to do 

· Understanding that will enable learners to know why something works rather than the fact that it does work 

· The social, historical and global context of the subject  

· Links with previous weeks’ learning

· Assessment –when will this take place 

· Health and safety issues –what do learners need to know to keep them safe

Be flexible

· Learners will have their own goals and these need to be discussed and included within your Scheme of Work  

· Pace of learning may require you to alter timings if learners are not yet ready for next objective

· Learners have useful knowledge and experience that can contribute to the course deliver

Key Points

· Make links between the learning

· Background information –social, political and global

· Assessment

· Flexibility

SCHEME OF WORK   

1
COURSE OUTLINE

	 Course title
	

	 Organiser
	

	  Tutor
	

	 Date/s  from ……. .to
	

	Day and Time   from …….. to  


	

	 Location
	

	What is the course 

About? 
	This course will cover ….. . 

(Give broad indication of contents)



	What level is it? 
	Beginners, Intermediate, Advanced. Mixed? 

(Give some indication of what learners need to already know about / be able to do)



	What will it cover? 
	Give details of contents, themes, projects 



	What can I expect to achieve? 
	Give details of what learners will be able to do, understand etc 



	How will I be taught? 
	Give examples of the teaching methods that will be used eg group work, demonstrations by tutor, working at own 



	What can I do next? 
	Next level of this course? 




	How will I know if I am progressing?  
	Through discussions with tutor

Through tutor’s written comments on your assignments (accredited courses)

Through recording progress on your Individual Learning Plan

Through self-assessment

	Are there any other costs- materials, books, equipment that I will need to buy? 
	

	Will I have a chance to give my views on the course? 
	There will be an opportunity to give your views at the end of the course through a course evaluation and you can contact Pat Beadles, the Quality Officer with any queries regarding this course.


2. SCHEME OF WORK PROFORMA

	SCHEME OF WORK


	Session No
	Date
	Topics
	Learning Outcomes (By the end of the session learners should be able to:)
	Teaching Methods
	Resources
	Assessment methods
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